
Elementary (K-5) Gold Section

ELEMENTARY STUDENT INFORMATION

Daily Schedule Daily Schedule
(Monday – Thursday) (Friday)

7:55 A.M.  Teachers Arrive 7:55 A.M.  Teachers Arrive
8:08 A.M.  First Bell 8:08 A.M.  First Bell
8:10 A.M.  Classes Begin 8:10 A.M.  Classes Begin
11:25 A.M. Lunch/Recess 11:15 A.M. Lunch/Recess
12:30 P.M. Classes Resume 12:15 P.M. Classes Resume
3:35 P.M.  Students Dismissed 2:00 P.M. Students Dismissed
4:00 P.M.  Teachers Dismissed 2:40 P.M. Teachers Dismissed

ENTRANCE REQUIREMENTS

Montana law states that Kindergarten students must be five (5) years old on or
before September 10th of the current school year. First grade students must be six
(6) years old on or before September 10th of the current school year.

A student who meets the six-year old requirement, but who has not completed a
Kindergarten program, will be tested and placed at the discretion of the
administration.

A birth certificate and immunization record are required for admission to the
Moore Public School.

PRE-KINDERGARTEN REQUIREMENTS

The Moore Public School requires a Pre-Kindergarten student to be three (3)
years of age on or before September 10th of the current school year.  All students
must be potty trained.

A birth certificate and immunization records are required for admission to the
Moore Public School.

STUDENT DRESS CODE

Students will be well-groomed and neatly dressed at all times.
Hats or caps may not be worn in the school or in a classroom at any time, except
during special events (such as SPIRIT DAYS).
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STUDENTS CONDUCT AND DISCIPLINE

We are interested in children receiving the best education possible.  In order for
this to happen, it is necessary that the school be maintained in a manner, which is
both safe and conducive to learning.  Toward this end, we have established
discipline policies for our students.  This section of the handbook discusses the
expectations we have for student behavior in various school settings.  It also
describes the disciplinary action that will be taken by the teaching, support staff
and administration when these expectations are not met.

The Moore Elementary School faculty will do their best to maintain a consistent
and fair environment so that children will make responsible choices concerning
their behavior.  We encourage and appreciate your support in helping us maintain
our school as a good place for children and learning.

Effective discipline is essential for classroom learning to be efficient and
productive. Limits must be established if students are to be provided with a
quality education in a safe environment.  With these thoughts in mind, we have
established classroom discipline consequences for misbehavior.  These plans are
based on the following two beliefs:

1. All students and teachers have the right to learn and work in a classroom
that demonstrates courtesy and respect for others.

2. It is our job as teachers, administrators, and parents to help our young
children develop a personal responsibility for their own actions.  Classroom
discipline plans will vary somewhat from room to room, but each teacher
identifies expectations and consequences.  The plans are intended to make the
discipline process reasonable and predictable.  Each plan also contains provisions
for the recognition of positive student behavior.

Your child’s teacher will send a copy of the discipline plan for his/her classroom.
Please contact the teacher or the Superintendent if you have questions or
concerns.

PLAYGROUND RULES

It would be impossible to try to cover in this handbook every situation that may
occur on the playground.  Each teacher with his/her class will discuss rules that
apply to the playground at the beginning of the school year. The safety and well
being of all of the students is of primary importance while on the playground.

We believe that children must learn to respect the rights of others, as well as their
own, and function within stable limits.
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CONSEQUENCES FOR MISCONDUCT

The Moore Elementary School faculty will do their best to maintain a consistent
and fair environment so children will make responsible choices concerning their
behavior.  We encourage and appreciate your support in helping us maintain our
school as a good place for children and learning. Your child’s teacher will send a
copy of the discipline plan for his/her classroom. Please contact the teacher or the
superintendent, if you have questions or concerns.

Classroom teachers and playground teachers will handle minor offenses.
Persistent misconduct on the school grounds will necessitate referral of the
student to the administration.

A. SEVERE DISRUPTIONS

Certain behaviors, wherever they may occur, require immediate referral to the
school’s administration.  It is our belief that the behaviors described below are
more serious in nature and may require disciplinary measures other than the loss
of a privilege, such as recess.

Severe Disruptions are:

1. A child willfully inflicts physical harm and injury on another child.
2. A child willfully destroys property, either that of the school, or that of
someone else.
3. A child openly defies the authority of school personnel.

B. TO THE OFFICE

There are times when the behavior of some students requires the disciplinary
action of the school’s administration.  This occurs when the student:

1. Has consistently not responded to the expectations and disciplinary
measures set forth by the classroom teacher.
2. Behaves in such a manner as to require the immediate assistance of the
superintendent or administrative assistants.

Whenever a child is sent to the office for disciplinary action, the teacher will
inform the administrator of the behavior that caused the student to be referred to
the office.  The teacher will also inform the administrator of any disciplinary
actions already taken.  The student will have an opportunity to explain his/her
behavior before any further disciplinary measures are taken.
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C. ADMINISTRATIVE DISCIPLINARY MEASURES

When a child is sent to the superintendent for disciplinary reasons, one of several
possible actions may be taken.  Depending upon the frequency and severity of the
behavior, the disciplinary action may be:

● Conference with the student and the teacher.
● Conference with the student, the teacher, and the parent.
● Loss of additional recess or other privileges.
● Temporary removal from the classroom (student completes assignments in
a separate, assigned area, such as the superintendent’s office).
● In-school suspension*
● Out-of-school suspension*
● Expulsion*

*Parents will be notified.

D. THE POSITIVE SIDE

In addition to establishing expectations and consequences for misconduct, it is
important that children be recognized and rewarded for the demonstration of
appropriate and positive behavior.  We will utilize various methods of showing
children that we notice the good things they do, on both an individual and a
classroom basis.  Rewards for positive behavior may include, but are not limited
to:

● Verbal praise.
● Notes to parents.
● Free time during class.
● Student-Of-The-Month Award (based on student cooperation, courtesy,
work habits, dependability, obedience, citizenship, academic effort, and
playground behavior).
● Picnics or treats.

WITHDRAWAL OR TRANSFER

Should it become necessary to withdraw your child from school before the end of
the term, notify the homeroom teacher as soon as possible so that appropriate
action can be taken to provide your child with the easiest possible adjustments to
his/her new school.

K-5 RETENTION GUIDELINES

Every retention is an individual matter and has to be approached on an individual
basis.
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The teacher, auxiliary personnel, and school administrators may recommend
retention for a child in grades K-5.  The final decision, however, to retain a child
in a grade for another year rests with the parent. Parents will be requested to
write a letter stating that it is their request their child be promoted after the teacher
and administrator have recommended retention.  This letter will be placed in the
child’s cumulative file.

Students who have been recommended for retention, and whose parents wish
them to advance with the class, will do so.  There will not be any conditional
promotions.

The following criteria will be considered in retaining a student (from Light’s
Retention Scale):

● School attendance
● Student’s ability
● Present level of academic achievement
● Physical size
● Student’s age
● Siblings
● Previous retention
● History of learning disabilities
● Student’s and parents’ attitude about possible retention
● Motivation to complete school tasks
● History of delinquency
● Present grade placement
● Knowledge and understanding of the English language
● Transciency
● Emotional problems
● Immature behavior

Parents will be notified of the teacher’s intention to recommend retaining a
student only after the teacher has discussed the potential retention with the
superintendent.  Initial discussion with the parents regarding retention should
begin no later than the end of the first semester. The mid-winter parent-teacher
conferences also present a further opportunity for parents to meet with the teacher
to discuss any recommended retention of a student.

ADMINISTERING MEDICATION TO STUDENTS

The Moore Public Schools require all medications to be given at home whenever
possible.  However, under certain circumstances, it is necessary for medication to
be administered to a student during the school day. These circumstances may
include, but are not limited to, treatment of chronic disabilities and/or illness.
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When a student requires medication to be administered at school, a parent may
make arrangements to come to school to give the medication, or the following
procedures must be complied with regarding the administration of medication
during the regular school day:

1. School personnel may not accept or supervise the administration of
medication unless it is accompanied by a completed Permission for Medication
form (available from the school office).

2. Students taking medication prescribed by a physician/dentist must present
the medication in its original container to the superintendent or office staff, with
the required form signed by the physician/dentist and parent/guardian.  This may
require the issuance of duplicate bottles of medication authorized by a physician,
one for home and one for school.  Both bottles shall indicate the name and
telephone number of the pharmacy, the student’s name, the physician’s name, and
the dosage to be given.

3. Students taking over-the-counter medication must present the medication
in its original container to the superintendent or office staff, with the required
form signed by the parent/guardian.  The school will not supply any patent
medicine such as aspirin or Tylenol.

4. The initial dosage must be administered at home, or in the physician’s
office, or at the hospital to avoid adverse reactions from occurring at school.
Board Policy #3416

EXTRACURRICULAR ACTIVITIES (GRADE 5)

Students participating in extra or co-curricular activities are required to abide by
the following regulations:

1. Students must be present for four (4) consecutive periods on Friday or the day
before/prior to an extra-curricular activity to be eligible for participation in the
extra-curricular activity, unless previously excused by the Activities Director or
Superintendent.  In the event of an emergency situation, a committee consisting of
the coach, superintendent and activities director will determine if an absent
student is eligible to participate in an after school or evening activity.

2. Students will return all necessary forms (Emergency Medical, Physical
Examination, Permission Slips) before they are allowed to participate in any
school-sponsored activity.

Use or possession of drugs including alcohol or tobacco, or possession of drug
related paraphernalia (pipes, cigarette rolling papers, razors, lighters and matches,
etc.) in the school, within the school’s jurisdiction, or during school-sponsored
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activities is strictly forbidden and will result in suspension from all
extra-curricular and/or co-curricular activities in which the student is currently
involved, and will be referred to law enforcement.

CELL PHONE USAGE POLICY

It is not recommended that students bring cell phones to school. However, if the
parent/guardian feels that it is necessary for their child to have a cell phone at
school the following rules apply.  From 8:00 a.m. to 3:35 p.m., or 2:00 p.m.
dismissal time on Fridays, the cell phone is to be kept in their locker.  It is not to
be used or even brought out of its storage place during this time.  Any phone calls
made during this time needs to be made through the school phones.  Only in
extreme situations with the permission of the teacher in attendance could a
student’s cell phone be used during these school hours. After 3:35/2:00 p.m.
dismissal time students may use their cell phone. Please note that it is not the
school’s or teacher’s responsibility for any lost, stolen, or damaged cell phone.
Unauthorized use is grounds for confiscation of the cell phone by school officials,
including classroom teacher.  Confiscated cell phones will be returned to parent or
guardian.  Repeated unauthorized use of a cell phone will result in termination of
possession of a cell phone on school property during school hours.
Board Policy # 3630
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